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CENTRAL PLANHING STAFF

PROCENURE “HMORANDIY %O, 53

SUBJECT: Security officer for Cantral Manning Staff

1, Responsibilitiss of the Security Ufficer, ¢ffice of the Chief,
Central Planning Staff, will includet

g. Office Security of Headguarters, OPS.

He will be responsible to parform for the Headquarters, CPI,
4ll its funetions relating to office security and the safeguarding
of classifisd material which must be performed by an officer and
which are not individual responsibilities, Ixamples ared daily
securily checks} the offiecer~handling of Top Secret material; the
eontrol of safe-corbinations in the Headquartersj the establisiment
of security routines and procedurss, ete. For security purposes,
the Planning Staff conference room is included in the Headquarters,
CP5.

bs Accountability for Certain Classified Haterial,

He will bo ascountable for &ll Top Jecret, reglstersd, or
receipted classified material recelved Uy, filed in, or dispatched
by, Hesdyuartersz of tho CP3 and the P25 Library. The lending of
such plassified material will be under his swpervision and in ac-
serdance with his instructions to the Administrative Assistants
concerned. :

8+ Library Security. .

He will be responsible to the Chief of tha Policy snd Review
Brench fer the salsguarding of all claesified meterial in the CPS
Library, and for the establishment and supervision of necessary security
procedures relating thereto.

de Sscurity Supervision of Plamning Staff.

He will be responsible, subject to ths directiion of the Chief,
CPS, for supervising the psrformance of office security functions by
the gntire FPlaming Staff. This will includa necessary inspection
of ascounting snd safegusrding procedures for classified matarials,
inventoriss of certain types of classified material, and such spot
security checks a3 may be required under policies of the Chief, CPS,
It will include identification and escorting of visitors to the
Central Planning Staff, determining the seourity lewel of information

to which have aooce and related mattors,
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s, 3taff Assistant Functions
He will be ascistant to the Chisf and ths Deputy for general
staff purposes, snd will perform such duties as they may assigh.
He will arrange for office facilitles and clerisal and administrative
assistenoe required by eonsultants acoredited to the Planning Staff}
and will provide them necessary instruction and assistance in security
matters. ¥e will propare necessary Plamming Staff regulations and
prosedures for approval of the Chief, and will arrange for sppropriate
centralization of Plamming Staff administrative routine under the
- Administrative Assistant.

A—

Captain, USH
Aeting Chief, Central Plamning Staff

Distriutions

Secretary, JIA
Administrative Ufflcer
Policy and Review
Intelligence

Information

Seeurity

" Support
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